)aﬁ’i‘ S INSTITUTE OF EDUCATION

1) F AN
{23 ALLIED.
b ‘E‘M /\/

HEALTHCARE SCIENCES

STUDENT POLICY AND ORIENTATION REFERENCE

?“ Student Handbook

"i 2026-2027 academic cycle

Together, we can bring care back into healthcare.

REVISED CONTROLLED DRAFT VERSION 4

Version date: October 21, 2026

Controlled draft for student review and institutional approval

Not an enroliment agreement, catalog, license, accreditation statement, or offer of financial aid

ALLIED HEALTHCARE SCIENCES
Institute of Education
Distance education

aldhsciences.org/education



@ ALLIED HEALTHCARE SCIENCES | INSTITUTE OF EDUCATION

Contents and
handbook status

Use this map to find the controlling topic quickly.
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Status at a glance

Controlled draft version 4 for student review. This edition is
not an enrolliment agreement, catalog, license, accreditation
statement, promise of admission, or offer of financial aid.
Final, versioned documents issued for an approved
registration are controlling.
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Core contacts

anthony@aldhsciences.us | (310) 270-6239

2615 E. Date Palm Paseo, Office 4A, Ontario, CA 91764
Administrative office only; no student attendance or
instruction at this address.

DOCUMENT CONTROL

How to use this
handbook

This handbook is the central student reference for
ALDHS Education. It brings the institutional mission,
student journey, program-cost controls, academic
expectations, protected access rules, support
standards, and pending publication requirements
into one organized record.

Current status
Edition
2026-2027 planning edition
Version
Revised Controlled Draft Version 4 dated October 21, 2026
Use

Orientation and policy-development reference; not an
enrollment agreement

Publication state

Controlled draft pending institutional approval and legal
review

What controls

- A student is bound only by final, versioned documents
formally issued for that student's approved program or
course registration.

- If this handbook conflicts with an executed enrollment
agreement or a later formally adopted policy, the later
controlling document governs.

- A public page, application, payment, or account does not
by itself create enrollment or protected academic access.

- Student-facing changes must be versioned and dated
before they are treated as operative policy.

Items pending final adoption

The approving authority, effective date, legal and regulatory
disclosures, academic calendar, cancellation and refund
terms, grievance and accessibility contacts, retention
periods, and program-specific admissions and completion
requirements must be formally adopted or verified before
this handbook can be issued as final policy.
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WELCOME

92 Why ALDHS came
about

ALDHS began with a clear conviction: opportunity in
healthcare education should not depend on whether
a student can assume large debt or begin from the
same circumstances as someone else.

The Institute of Education is being built to move students
forward through focused, affordable, and demanding
learning that respects the individual in front of us.
Contributors bring professional education, healthcare
practice, and real working experience to a teaching model
centered on understanding, judgment, practical
competence, communication, and safe care.

Together, we can bring care back
into healthcare.

Our direction

- Lower costs without lowering academic, safety, or
professional expectations.

- Greater educational depth, including the connections
among knowledge, judgment, communication, and care.

- Learning organized around each course and the learner's
goals, supported by clear evidence of progress.

- Healthcare education informed by workplace realities and
the people who serve in those environments.

- A next-generation standard earned through transparent
policies, controlled content, qualified instruction, and
accountable outcomes.

INSTITUTIONAL STRUCTURE

Three distinct

responsibilities
ALDHS Education

The academic and program-facing environment. It contains
admissions information, courses, program planning, student
services, controlled educational materials, and the path to
approved registration.

Community Alliance

The public career-information environment. It offers unbiased
exploration of allied healthcare roles, day-to-day realities,
member perspectives, discussion, and evidence. Alliance
participation does not create Education enroliment or My
Allied access.
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My Allied

The protected student environment. Access is granted only to
the verified identity and exact course lines authorized after
admissions, agreement, pricing, payment, enrollment
verification, cohort assignment, and release controls are
satisfied.

Boundary rule

A public account, Alliance membership, inquiry, application,
unsigned form, URL change, or unverified payment is not
automatic Education enroliment. No public action exposes a
draft course, assessment, instructor area, another student's
record, or protected My Allied material.

Online institution and administrative office

Instruction is designed for distance education and
asynchronous online delivery. The Ontario address is an
administrative operating and mailing office only. Students
do not attend classes or instructional activities there.

Administrative address
2615 E. Date Palm Paseo, Office 4A, Ontario, CA 91764
General and account support

anthony@aldhsciences.us | (310) 270-6239

ACADEMIC MODEL

Learning for
understanding and
care

Healthcare learning must be retained, connected,
and applied. Examination preparation may support
learning, but it cannot replace understanding,
practice, professional conduct, or the ability to
explain why a safe action is required.

Educational model

- Courses retain their own identities, objectives,
assessments, assignments, and completion evidence.

- Learning is organized by modules and competencies, not
by artificial weekly labels alone.

- Course material distinguishes draft, pre-midpoint,
post-midpoint, and final-release content.

- Instruction connects core science, clinical reasoning,
administration, communication, ethics, and workplace
realities.

- Assessment should measure what a student understands
and can do, not memorization in isolation.
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- Student support helps the learner meet academic and
safety standards; it does not erase them.

Current MA-AC planning record

Program

Administrative and Clinical Medical Assisting Full-Scope
Pathway

Current planning size

15 courses; 51.0 credits
Current learning-hour model

2,295 student-learning hours; 765 estimated contact hours
Control

Final delivery, credit, contact-hour, completion, and
certification measurements remain subject to institutional and
regulatory approval

Founding scope and outcome limits

MA-AC is ALDHS's founding demonstration program and
the only program eligible for application, registration,
payment, or My Allied release. Every other program or
course is an inaccessible planning shell until it completes
the same academic, disclosure, payment, safety, and
security controls.

California generally does not require an individual Medical
Assistant to hold a state license or state certification, but
separate provider, instructor, supervised-training, employer,
and permitted-procedure rules still apply. An ALDHS
certificate is an institutional training record—not a state
license, state certification, BPPE approval, employment
guarantee, or promise of eligibility for an outside
examination unless the named body's requirements have
been verified.

ADMISSIONS AND REGISTRATION

From exploration to
approved access
01 Explore

Review Education programs, course information, institutional
status, policies, costs, and career context. Alliance may
support career exploration but does not enroll a student.

02 Create an applicant record

Use the official applicant flow. This record supports
communication and review; it is not a My Allied student
identity.

03 Submit the application

Provide accurate information and every requested document
for the selected program or course.
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04 Institutional review

Authorized staff review identity, prerequisites, documents,
readiness, and program requirements.

05 Receive a written decision

If approved, the applicant receives the exact program or
course lines being offered.

06 Review issued terms

Versioned disclosures, enrollment terms, authoritative
pricing, cancellation terms, and applicable refund information
are issued before commitment.

07 Complete authorized payment

Payment is accepted only through the approved workflow and
only for the itemized charges accepted by the student.

08 Receive exact access

Staff verify enroliment, cohort or class assignment, and
course release before My Allied access is issued to the
verified identity.

Application is not enroliment

An inquiry, public account, application, unsigned form, or
unverified payment does not create enroliment, guarantee
admission, reserve a seat, issue a Student ID, or unlock
protected educational material.

PROGRAM COST

Two payment
choices and the
exact maximum

The proposed all-inclusive total institutional charge
for the complete 15-course MA-AC certificate
pathway is exactly $2,340. It is not a degree program.

- A student may pay the complete $2,340 program charge in
one payment only when all 15 active course lines are
published, selected, and ready for the approved
enrollment.

- A student may instead pay course by course: 50 percent at
the authorized start of each course and the remaining 50
percent only after the published midpoint for that same
course is verified.

- All 15 courses are $156 each: $78 at course start and $78
only after the authorized course midpoint is verified.

- The course midpoint is the published structural halfway
boundary in that course. It is not a midterm examination
and does not require an examination-passing result.
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- No separate required enrollment, re-enrollment,
reactivation, platform, textbook, required-supply,
equipment-use, laboratory-material, uniform,
external-examination, graduation, transcript, or certificate
fee is added above $2,340.

- No state or federal student financial aid is offered or
accepted for this proposed certificate pathway.

Release gates

Initial registration

Approved application, exact course lines, executed terms,
verified identity, documented exemption basis or other lawful
authority, and staff release; no separate activation fee

Course start

Approved course line and either full-program payment or the
first 50 percent for that course; pre-midpoint material may
then be released

Midpoint

Authorized staff verify that the student reached the published
structural halfway boundary; the remaining 50 percent for that
course may then become payable

Post-midpoint

Verified midpoint plus verified remaining course payment;
post-midpoint and final-course material may then be released

Regulatory release condition

ALDHS claims the low-cost nondegree exemption in
California Education Code section 94874(f). That exemption
is based on the program awarding no degree, keeping all
required charges at or below $2,500, and accepting no state
or federal student financial aid. Bureau verification may be
requested and is not BPPE approval to operate. ALDHS
must not advertise BPPE approval, state certification, or
accreditation unless separate current documentation
supports the exact claim.

Ledger and receipt control

Before any charge is accepted after institutional release, the
issued agreement and itemized ledger must show the exact
current charge, cumulative amount paid, and amount
remaining under the $2,340 program total. A receipt and
student ledger entry must be retained for every verified
payment. No public page authorizes a charge, and a
course's second 50-percent payment must not be created
as due before that course's midpoint is verified.
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ACADEMIC ACTIVITY

Self-paced study
with accountable
progress

Self-paced study lets a student choose study times
within released course material. It does not mean
inactive study, unlimited delay, or removal of
academic standards.

07

Standard active status

- Complete documented substantive academic activity on at
least five separate days each week.

- Meet at least the published lecture-equivalent hours for the
active course each week.

- Alogin alone is not activity. Reading, practice, assignment
submission, assessment, faculty interaction, or another
documented academic task is required.

- Completed work remains on the academic record, subject
to the controlling withdrawal, refund, satisfactory-progress,
and maximum-completion policies.

Thirty-day inactivity boundary

Thirty consecutive calendar days without documented
substantive activity and without approved leave changes the
student record to inactive and pauses course access.
Return requires a new enrollment or re-enrollment request
and institutional approval before access is restored. No
separate re-enrollment or reactivation fee is charged.

Emergency leave

The student is responsible for submitting an Emergency
Leave Confirmation Request before an anticipated absence
or as soon as reasonably possible when an emergency
prevents advance notice. If approved, ALDHS records the
leave period, expected return date, and any effect on the
enrollment period; holds the student's place; preserves
completed work; and pauses scheduled-progress and
weekly-activity calculations so approved leave does not
accumulate as negative progress.

Paced study

A student who needs slower pacing may submit a Paced
Study Request. The standard paced-study option reduces
the weekly lecture-equivalent activity target by 15 percent.
The five-day participation expectation remains unless the
written decision states otherwise. The plan must identify
adjusted metrics, its start date, a review date, and
return-to-standard criteria.
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Accommodation and continuation review

Disability, pregnancy, medical, military, religious, and other
legally protected accommodation requests use a separate
accommodation process and are not limited by the 15
percent paced-study ceiling. If the student cannot meet an
approved paced-study plan after documented support and
no approved leave or accommodation applies, ALDHS
conducts an academic-continuation review with the student.
Outcomes may include a revised support plan, approved
leave, voluntary withdrawal, or later re-entry. No decision
may be based on protected status.

8 PROTECTED ACCESS AND RECORDS
My Allied privacy
and authorization

My Allied is the protected environment for released
academic work. Access follows least privilege: each
student may see only the course lines, records,
communications, and services assigned to that
verified identity.

Access principles

- Changing a URL must never expose an instructor area,
another student's record, an unassigned course, a draft
module, or protected assessment material.

- Authentication proves identity; authorization is separately
checked on the server for every protected request.

- Payment does not by itself grant My Allied access. Staff
enrollment verification and course release remain
required.

- Grades, progress, identity records, payment records, and
communications are limited to the student and properly
authorized staff.

- Passwords, payment-card details, medical records, and
other sensitive information must not be placed in public

pages, ordinary email, browser logs, or support messages.

- Access changes when formal student status changes,
while records remain subject to adopted retention
requirements.

Student responsibility

Students must protect credentials, use only their own
account, provide accurate information, report suspected
unauthorized access promptly, and avoid sharing protected
course or assessment material. Payment-card details are
handled by the authorized payment processor and must not
be sent by email or entered into support messages.
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STUDENT EXPECTATIONS

Academic and
professional
conduct

Participation and progress
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Meet the weekly activity and lecture-equivalent requirements;
communicate promptly when circumstances interfere; and
submit the applicable leave, pacing, or accommodation
request.

Academic integrity

Submit original work, cite sources, follow assessment rules,
and never obtain or distribute protected questions, answers,
or course material.

Professional conduct

Communicate respectfully, protect privacy, follow safety
directions, and practice the judgment expected in healthcare
settings.

Skills and safety

Do not perform a procedure outside an authorized learning
setting or represent training activity as independent
professional authority.

Technology

Use supported devices and secure connections. Report
access problems through the published support channel
without sharing passwords or payment data.

Records

Review personal information and course records for accuracy
and request corrections through the controlled process in the
final policy set.

Learning and safety boundaries

- Educational content does not replace personal medical
care, diagnosis, legal advice, or employer supervision.

- Students must follow laboratory, clinical, privacy,
infection-control, and professional-conduct rules before
participating in any supervised activity.

- Access may be temporarily restricted to investigate
security, safety, payment, academic-integrity, or
authorization concerns, with notice and review where
appropriate.
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STUDENT SERVICES

Support
accessibility and
concerns

Support must be available before and during the
academic journey while public guidance, admissions
review, and protected academic services remain
distinct.

Academic support

Course planning, orientation, learning assistance, and
instructor communication use the Education or My Allied
channel appropriate to the student's status.

Accessibility

Students may request reasonable access support through the
formally designated process. The final policy must name the
responsible office, documentation process, interactive review,
and appeal route.

Safety and wellbeing

Urgent medical or safety emergencies must be directed to
local emergency services. The student portal, academic staff,
and discussion spaces are not emergency services.

Concerns and complaints

Students must receive a documented route for informal
resolution, formal complaint, review, non-retaliation, response
timing, and external escalation where applicable.

Non-discrimination

The final policy must state protected categories, scope,
responsible contact, complaint process, and applicable
jurisdiction-specific requirements after legal review.

Current general contact

General and account support: anthony@aldhsciences.us |
(310) 270-6239. Final service hours, response targets,
accommodation contacts, appeal levels, and external
complaint destinations remain pending adoption and
verification.

EDUCATION DIRECTORY

Where students
review and register

Education home

Mission, academic direction, program costs, and entry points
https://aldhsciences.org/education/

Academics

Programs, courses, schools, and academic records
https://aldhsciences.org/education/academics/
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Course directory

Course identities and currently published course information
https://aldhsciences.org/education/course-directory/

Admissions

Admissions overview and public application guidance
https://aldhsciences.org/education/admissions/

Registration and enrollment

Controlled steps from application through approved access
https://aldhsciences.org/education/admissions/registration-and-enrolim
ent/

Catalog and policies

Versioned academic and institutional publications
https://aldhsciences.org/education/catalog-and-policies/

Student services

Support, account, outcomes, and handbook entry points
https://aldhsciences.org/education/student-services/

Student handbook

Current student-facing handbook and publication status
https://aldhsciences.org/education/student-services/student-handbook/

Regulatory status

Institutional-status statements and current limitations
https://aldhsciences.org/education/regulatory-status/

Applicant account

Public applicant access; not My Allied or automatic enroliment
https://aldhsciences.org/account/

My Allied

Separate protected student login issued only after authorization
https://aldhsciences.online/

PUBLICATION CONTROLS

What must be
finalized before
adoption

[ 1 Approving authority, approval date, effective date, review
cycle, and superseded versions.

12

[ 1 Exact legal name, ownership, physical and mailing
addresses, and every required institutional disclosure.

[ 1 Verified authorization, accreditation, certification,
licensure, transferability, and employment statements,
including clear limitations.

[ 1 Program admissions criteria, prerequisites, identity
verification, health and safety requirements, and capacity
limits.

[ 1 Academic calendar, participation, grading,
satisfactory-progress, repeat, withdrawal, dismissal, and
appeal rules.
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[ ] Final all-inclusive tuition of $2,340, the 15-course price
schedule, one-payment and course-by-course choices,
midpoint payment timing, cancellation, withdrawal, refund,
and balance rules for each active offering.

[ 1 Five-day activity, lecture-equivalent hours, 30-day
inactivity, emergency leave, paced study, accommodation,
and continuation-review procedures.

[ 1 Accessibility, non-discrimination, Title IX or comparable
duties, grievance, complaint, appeal, and non-retaliation
procedures.

[ 1 Privacy, records access and amendment, retention,
transcript release, and technology acceptable-use rules.

[ 1 Named student-service contacts, service hours,
emergency boundaries, and escalation routes.

[ 1 Program-specific laboratory, clinical, externship,
immunization, background, certification, and completion
requirements where applicable.

Publication gate

A page being publicly reachable does not make an
unresolved policy final. Final publication requires approved
content, a version date, a controlled source, an identified
approving authority, and a verified student-facing result.

ACKNOWLEDGMENT

Student review
record

Use this record only after the controlled draft has
been formally adopted, issued, and associated with
the student's approved enrollment record. Signing a
draft must not be treated as consent to unresolved
policy.

13

Before the student signs

- Confirm that the issued handbook is marked final, carries
an effective date, and matches the version named in the
enroliment record.

- Confirm the exact program or course lines, current charge,
cumulative amount paid, amount remaining under the
$2,340 total, and every payment condition.

- Review the controlling cancellation, withdrawal, refund,
academic-progress, inactivity, leave, pacing,
accommodation, complaint, and appeal terms.

- Ask for correction of incomplete or inaccurate information
before signing; no required field should be left blank.

- Keep a complete copy of the signed acknowledgment and
every document incorporated into the enrollment record.
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Student legal name

Student ID

Program or course
lines

Handbook version
issued

Date reviewed

Student signature and
date

Institution
representative and date

Record control
Student copy

A complete copy of the signed record and the exact
handbook version issued to the student.

Institution record

The signed acknowledgment, issued version, enrollment
record, and later corrections retained under the adopted
records policy.

Correction

A documented correction must identify what changed, who
authorized it, its effective date, and whether renewed
acknowledgment is required.

No waiver

Acknowledgment records receipt and review; it does not
waive rights created by applicable law or a controlling final
policy.

End of controlled draft

For current public information, use the versioned Education
pages listed in this handbook. For protected academic work,
use only the My Allied access formally issued to the
student's verified account.
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